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HOJIO)KEHI/IE
0 nopsmKe XpaHEeHHs U MCIO0JIb30BAHHSA IEPCOHAILHBIX IaHHBIX PA00THHKOB
AHO JAT1O «llenTp 00y4eHHusi H NOArOTOBKH Ka/IPOB»
1.001mue noJioKeHusl.
1.1. Hacrosiuee [lonoxeHue pazpaboTaHO B LesfX 3aLUHThI NEPCOHANIBbHBIX JAaHHLIX Pa0OTHUKOB ABTOHOMHOM
HEKOMMEDPYECKOH OpraHM3aluMH AOMNOJIHUTENbHOIO IpodeccHoHaibHoro obpasosanus «lLleHTp oOyueHus u
MOArOTOBKH KaJpOB» OT HECAHKLUMOHMPOBAHHOIO AOCTYMA.
1.2. Hacrosuee Ilonoxenne paszpaGorano B coorBeTcTBUM ¢ TpeGoBaHuamu Tpyaosoro koaekca Poccuickoit
Oepnepaunn, OenepanpHoro 3akona ot 27.07.2006 r. Ne 152-03 «O nepcoHalbHBIX JaHHbIX» U ONpeae/seT
0COOEHHOCTH 00paboTku MepCOHAbHBIX JTAaHHbIX paboTHHKa.
1.3. COop, XpaHeHWe, HWCIOJb30BAHHE W pacrnpocTpaHeHWe HWH(POPMALMKH O YaCTHOH IKM3HM Juua 0Oe3
MUCbMEHHOrO €ro  COrjacus He  JOMyCKaroTCs. ﬂepconaﬂbele JaHHbIE OTHOCATCS K  KaTeropuu
KOH(HAEHLHAIbHOH MH(OPMALIHH.
1.4. Pe:xxum KOHOMACHUMAIBLHOCTH MEPCOHAIbHBIX AAHHBIX CHUMAETCs B ClaydasX oOe3/JMYMBAHMS WM 110
MCTEYEHHH 75 Jer cpoka XpaHeHHus, ecin HHOE He onpeaeseHo 3aKOHOM.
1.5. JIo/mKHOCTHBIE JIMLA, B O0A3aHHOCTb KOTOPbIX BXOAMT BEIACHHE [EPCOHAJIbHbIX JAHHBIX COTPYIHHMKA,
00s13aHbl 00€CNEeUNTb KaX/I0My BO3MOXKHOCTb O3HAKOMJIEHHS! ¢ JOKYMEHTAMH W MaTepuallaMH, HeroCpeICTBEHHO
3aTparvBalOllMMK  €ro  npaBa M cBOOOABI,  €CIM  MHOE  HE  [PEeAyCMOTPEHO  3aKOHOM.
1.6. IlepcoHasibHble JaHHble HE MOTYT ObITb MCMOJb30BAHbI B LEAAX MPUUMHEHHUS HMMYLIECCTBEHHOIO W
MOpajibHOrO BpeAa rpakaaHam, 3aTPyJAHEHHMs peaimn3alyu npas v cBoboa rpaxaan Poccuiickoit Denepatini.
Orpanuuenue npas rpaxaaH Poccuiickor deaepauru Ha OCHOBE MCIOJb30BaHUS HHboOpmaluu 00 MX
COLMAILHOM  MPOUCXOKIACHHH, O pacoBOM, HALWOHAJIbHOM, A3bIKOBOW, PEIMIHO3HOW W MapTUHHOM
NPUHAJIEKHOCTH 3arpeLeHo " Kapaercs B COOTBETCTBHH c 3aKOHO/1ATE/bCTBOM.
1.7. FOpuauveckue ¥ pU3HYECKHE JIMLA, B COOTBETCTBHH CO CBOMMM MOJIHOMOUMAMH BAaAEIOLIHe HHOpMaLmer
0 rpakJaHax, rnoJjly4arolulMe U UCMOJIb3YIOLIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHM C 3aKOHO/1ATE/ILCTBOM
Poccuiickoii ®denepaunn 3a HapylleHHe pexuMa 3ALATBI, 00paboTKM W MNOpsAKa MCMOAb30BAHUS ITOH
HHpOpMaLIHH.
1.8. HenpaBomepHOCTb 1€ATENLHOCTH OPraHOB TI'OCYJAApCTBEHHOW BJAaCTH M opraHusaumii 1o cbopy
NEePCOHANIbHBIX JaHHbIX MOXKET ObITb YCTaHOB/IEHa B CyA1e0HOM MOpsiaKe Mo TPeOOBAHHIO CYOBEKTOB, COrACHO
3akoHoaaresbeTBa Poccuiickoit denepaumu.
1.9. Hacrosuee nonoxenune yreepiaaerca aupekropom AHO JIT1O «llentp o0yueHns v NOArOTOBKH KaapoB»
ABAeTCA 0043aTEIbHBIM A HCTIOJHEHHS BCEMH COTPYAHMKAMH, MMCIOLLMMH JIOCTYT K NEPCOHAIbHBLIM JAaHHbIM
COTpY/IHHKA.

2.Ilepevenn 1OKYMEHTOB H CBeAeHHIi, COJep/KAIMX NePCOHA/IbHBIE AaHHbIe PA0OTHHKA.

2.1. B coorerctun ¢ TpynoBbim koaekcoM P®, noKalbHbIMH HOPMATHMBHBIMH aKTaMH OpraHM3alkH, JIMLIO,
nocrynaioulee Ha pabory, npeabABaseT paboTOAATENIO  CACAYIOLIME JOKYMEHTbI, COAEPKAlHE  €ro
NepcoHallbHbIE AaHHbIE:

* NacropT WK HHOH JOKYMEHT, YIOCTOBEPAIOLIMH JIMUHOCTb, COJACPIKALLMHA CBEICHHS O MAaCMOPTHBIX AaHHbIX
paGoTHHKA, CBEJEHUS O MECTe PerucTpallH (MEeCTe JKHUTENbCTBA), CBEAEHHS O CEMEHHOM MOIOKEHHH:
*  TPYNOBYKHO  KHWXKKY,  COAEpXKallyl0  JaHHble O  TPYAOBOH  AeATeNbHOCTH  paboTHHKa:
* CTPaxoBO€ CBHAETEILCTBO NOCYAaPCTBEHHOIO MEHCHOHHOIO CTPaXOBaHMS, COIEPIKALIEE CBEACHHUA O HOMEPE M
CepHH CTPaxOBOr0 CBHAETEIbCTBA;

* CBHJIETEJIBLCTBO O MOCTAHOBKE HA YYET B HAJOrOBOM OpraHe, coaepxallee cBesieHusi 00 MaeHTH(PUKAIIMOHHOM
HOMEpE HaJIOronJyaTe/bL1Ka;

* JIOKYMEHTbl BOMHCKOIO Yy4eTa, COJAEpXKallMe CBEAEHUSl O BOMHCKOM y4yeTe BOEHHOOOSI3aHHLIX M JIHLL,
NOJIEKALLMX [PU3BIBY HA BOEHHYHO CI1yKOY;




* JIOKyMeHT 00 oOpasoBaHuM, O KBaIHGUKALMH MAH O HANHYMH CHELMAIbHbIX 3HAHMH WK crenranTbHON
MOArOTOBKH, coneprkallnii ceeaenus 06 obpasosanuu, npodeccu.

2.2. B nepeuenv 0oxymenmos u ceedenui, COOePICAUUX NEPCOHATbHBLE OaHHbLE, BKIIOYAIOMCAL.:

* TPYJOROM 10r0BOp:

* QHKETHbIE W MACNOPTHbBIE JaHHbIE;

* CBeJIEHHUA 0 3apaboTHOM nare;

* cemeiHoe, couManbHOe, HMYILECTBEHHOE MOIOKEHHUE:

* obpazoBaHue;

* ipyras uHbopmanms.

3. [TonsiTHe M COCTAB NEPCOHATBHBIX AAHHbIX.

3.1. Tlepconanbhbie nanuble paborHuka — nHpopmaums, HeoOXoauMas paboOTONATENO B CBA3M C TPYAOBbIMH
OTHOLICHUAMM W KaCatOUIMECs KOHKPETHOTO pabOTHUKA.

3.2. Cocmas nepconansuvix dannwix pabomuuxa:

* aHKeTHbIE U OUorpaduueckHe naHHbIe;

* oOpas3oBaHHe;

CBE/IEHUs O TPYJOBOM M 0OLLIEM CTaxe:;

CBENEHHS O COCTABE CEMbM;

NacropTHbIe AaHHbIE;

CBEJEHHS O BOMHCKOM yyeTe;

CBE/ICHUs O 3apabOTHOM riarte coTpyaHHKa;

CMeUHanbHOCTb.

3aHUMaemas J10JKHOCTb;

aIpeCc MeCTa JKUTE/LCTBA,

JNOMAaLIHUH TenedoH;

coaepkaH1e Tpy0BOro 10roBopa;

MOATMHHUKH W KOMHH NPHKA30B N0 TUYHOMY COCTaBY:

JIMYHBIE J1e/1a U TPYIOBbI€ KHUKKH COTPY/IHUKOB;

OCHOBAHHMS K NMPHUKA3aM o JUYHOMY COCTaBY;

* ACaa, COlleprKaliie MaTepHallbl MO MOBBILICHHIO KBATM(UKALIMK W TIEPENOArOTOBKE COTPYAHHKOB, HX
aTTeCTalluH, C1y)KEOHBbIM pacciie/I0BAHHUSM;

3.3. Jlannbie 1OKyMEHTbI ABAAIOTCA KOH(MMACHLMATBHBIMH, XOT, YUUTbIBAsS MX MACCOBOCTb M €IMHOE MECTO
00pabOTKH M XpaHEeHUs - COOTBETCTBYIOLIMH FPpHd) OrpaHHYEHUS HA HUX HE CTABUTCAL
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4. Tpeboanus 1o 06pabdoTKe NEPCOHANBHBIX AAHHBIX paboTHHKA.

4.1. B uensix obecneuenus npas U cBoGOA uesoOBeKa W rpaxaaHuHa padoTojaTeNlb U ero MPeACTABUTENM MpPH
00paboTKe MepcoHanbHbIX AAHHBIX PabOTHUKA OOS3aHbI cobmonars creayiol|e obLHe TpedoBaHUs:
4.1.1. obpaboTka NepCOHATLHBIX AAHHBIX pabOTHUKA MOXET OCYLIECTBAATbCS MCKIIOYUTENBHO B LeJIsIX
obecrieyeHns CoOMIONCHHS 3aKOHOB M MHBIX HOPMATHBHbBIX NpaBOBbIX aKTOB, COAEHCTBUS pPabGOTHUKAM B
TPYAOYCTpOiicTBE, O0YyUeHHH W MPOABHKEHWH MO ciyxbe, obecreveHus AMUHON Ge30MacHOCTH pabOTHUKOB,
KOHTPOJA  KO/MYECTBA W KauecTBa BbIMOHAEMONH paboThl M ofecrieueHHs COXPaHHOCTH UMYLIECTBA;
4.1.2. npu onpenenennn obbema M comepiKaHus oOpabaThiBaeMbiX + MEPCOHANBHBIX JaHHBIX PabOTHHKA
paboTosaresb 107KEH PyKOBOACTBOBATHCS Konerutyuneit Poccuiickoii ®enepauuu, TpynaoBbIM KOAEKCOM M
HHBIMU heepaibHbIMH 3aKOHAMMU;

4.1.3. Bce mepcoHanbHble 1aHHble PabOTHMKA ClleyeT MoMyyaTh y Hero camoro. Eciu NepcoHasbHble JaHHbIE
padOTHHUKA BO3MOXHO MOJYUYHTb TOJILKO Y TPETheil CTOPOHbI, TO pabOTHUK A0/DKeH ObITh yBEIOMIEH 06 3TOM
3apaHee W OT HEro 0/KHO ObITh NOIyYeHO NHCbMEHHOE cornacue. PaGoTonaresb 1015KeH COOBIIUTD pabGoTHUKY
O UCJIAX, TIPEANO/IAraeMbIX UCTOUHHKAX M CNOCOOAX MOYYEHHs NEPCOHANBHBIX IaHHBIX, & TAKXKE O XapaKTepe
MOUICHALLHX  MOJTYHCHUIO MEPCOHAIBHBIX JaHHBIX M MOCNEICTBUAX OTKa3a pabOTHMKA 4aTh MHChMEHHOE
COIJIaCHe Ha WX MOJIyUEHHE;

4.1.4. paboronarens He uMeeT npasa nomyuaTh M oOpabaTbIBaTh MepCOHaIbHBIE JaHHBIE paboTHUKa O €ero
MOJIMTHYECKHUX, PEJMIHO3HBIX U MHBIX YOEKIEHUAX U YaCTHOM XH3HH. B cryuasx, HEMOCPEACTBEHHO CBSA3aHHbIX
C BOMPOCAMH TPYJOBbIX OTHOLICHHH, B COOTBETCTBUM CO cTaThel 24 Konctutyumn Poccuiickoit Denepauuu
paboTonaTenb Brpase nodyuath M 06pabaTHIBATL AAHHBIE O YACTHOH SKHU3HH paboOTHHKA TONBLKO C €ro
NMUCbMEHHOTO COrJIacus; _

4.1.5. paboronatens He MMeer npasa nomyuath M 06pabaTbiBaTh nepcoHaabHbie JaHHble paboOTHUKA O ero
HJIEHCTBE B OOLICCTBEHHBIX OOBEAMHEHHAX MK ero Mpodcolo3HON AESTENbHOCTH, 38 HCKIIOUYEHHEM Clyyaes,
NPeIyCMOTPEHHbBIX (heiepaTbHbIM 3aKOHOM;



4.1.6. npu NpPUHATHM peLUeHUH, 3aTparMBalrOLUMX HHTepecbl pabOTHHKa, paborozaTefb HE MMeeT [pasa
OCHOBBIBaTbCS Ha [MEPCOHANbHBIX [JaHHbIX pPaOOTHHMKA, MOJYYEHHBIX HCKIIOYMTEILHO B pe3yjibTare HMX
aBTOMATH3MPOBAaHHOH 006pabOTKH MM 3J€KTPOHHOIO MOJTyHEeHHS

4.1.7. 3aliMTa NEPCOHANbHbIX JaHHbIX paOOTHHKA OT HEMPABOMEPHOIO HX MCIO/Ib30BAHMA WK YTPaTbl J0JKHA
ObITh 0becrieueHa paboToaaTeNneM 3a CUET €ro Cpe/ICTB, B NOPsAKe, YCTAHOBIEHHOM (heaepaibHbIM 3aKOHOM;
4.1.8. paOOTHUKH U UX MPEICTABUTEIH A0JKHbI ObITb O3HAKOMJIEHbBI MO/ POCMHUCH C AOKYMEHTAMH OPraHW3aLuH,
YCTaHABAMBAIOIMMH TMOPAAOK 00pabOTKM MEPCOHAIbHBIX AaHHbIX PabOTHHKOB, a Takke 00 WX MpaBax M
0053aHHOCTSX B 3TOH 00Js1acTH.

5. O6s13aHHOCTH pa0OTHHKA

Pabomnuk obszan:

5.1. nepemaBarth paboTomaTeN0 WM €ro MNPEeACTABHTEII0 KOMIIEKC JOCTOBEPHbIX, JOKYMEHTHPOBAHHbIX
NepCOHAIbHBIX J@HHBIX, cocraB KOTOPBIX YCTaHOBJICH TpynoBbim KO/IEKCOM PO,
5.2. cBoeBpeMeHHO cooOware padoroaareqto 00  M3MEHEHWH  CBOMX  MEPCOHAIbHLIX  JAHHbIX.

6.IlpaBa paboTHuka B ueJasx o0ecnevyeHHsi 3alIHTbl MEPCOHAIBHBLIX JAAHHBIX, XPAHAUIHXCH Y
paboroaareJs.

6.1. Pabomnux umeem npago Ha.

e roJlydeHHe TOJIHOW HMH(OpPMALMU O ero MNepcoHaNbHBIX JaHHbIX W 00padoTKe MEepCOHaIbHbLIX JaHHBIX:
* JIOCTYN K OTHOCSLUMMCS K HEMY MEAMLIMHCKHM [aHHBIM C MOMOLLBIO MEIAMLMHCKOro crieuuaiuera no ero
BbIOOpY;

« TpeboBaHHEe 00 HUCKIIIOUEHHWH WJIM WCIPAB/IEHUM HEBEPHBIX WIIM HEMOJIHBIX MEPCOHAbHBIX JAHHbIX, @ TaKkKe
JaHHbIX, 00paboTaHHbIX ¢ HapylueHHeMm TpeOoBaHui TpyaoBoro kozekca v Hacrosuiero [lonokenus. [lpu
oTkase paboToaaTess UCKIIOYHTb WIH UCTIPABUTh MEPCOHaJIbHbIE JaHHble pabOTHHKA OH MMEET MNpaBo 3asABUThL B
NUCbMEHHOH QopMe paboToaaresito O CBOEM HECOrJlaCHH C COOTBETCTBYIOLIMM OOOCHOBAHMEM TAKOIo
Hecorsacusi. [lepcoHanbHble JaHHbIE OLEHOYHOro Xapaktepa paOOTHHK UMEET MpaBo JOMOJHHTb 3asiBIECHHEM,
BbIPAKAIOLLIMM €ro COOCTBEHHYIO TOUKY 3PEHMS;

« TpeboBaHue 00 H3BelleHHH padoToparesieM BCEX JIML, KOTOPbIM paHee OblUIM COOOLUEHbI HEBEPHbIE WM
HeroJIHbIE MEPCOHAaJIbHbIE JaHHble PadOTHHKA, 000 BCEX MPOMU3BEACHHBIX B HUX WCKJIIOYEHHMSX, WCIPABJIEHHUSX
HUJTKU JOTTIOJIHCHHUAX,

* cBOOOAHBIA OecruiaTHbIA AOCTYN K CBOMM MMEPCOHANbHbIM JaHHbIM, BKJIKOYas MpaBO Ha MOJyHeHUe KOMWiM
000l 3anMcd, couepxKalled MepcoHaslbHble [JaHHbIe, 3a MCKIKOUYEHHEM CJy4aeB, [1pelyCMOTPEHHbIX
denepasbHbIM 3aKOHOM;

* MEpCOHAJbHbIE JaHHbIE OLEHOYHOIO XapaKTepa AOMNOJHWUTBL 3asBIECHMEM, BbIPAKAIOLIMM €ro cOOCTBEHHYIO
TOYKY 3pEHHS;

* OMpeeATh CBOUX MPEACTaBUTENEH A1 3aLUMThl CBOUX MEPCOHAIbHbIX JaHHbIX]

* Ha COXPaHEHHE M 3aLLUTY CBOCH JIMYHON U CEMEHHOM TalHbI.

6.2. PaOOTHMK HE J10JDKEH OTKAa3blBaTbCsl OT CBOMX MPaB HAa COXPAHEHHE M 3ALLWTY TalHbI.

7. Coop, 00padoTKa H XpaHeHHEe MEePCOHATbHBIX IaHHBIX.

7.1. Ilopsook nomyyeHus nepcoHANbHbLIX OAHHbBIX.

7.1.1. Bce nepcoHanbHble JaHHble pabOTHUKA CledyeT MojaydaTh y Hero camoro. Eciu nepcoHanbHble naHHbie
pabOTHHKA BO3MOJKHO MOJYYMTb TOJIbKO Y TPETbEH CTOPOHbI, TO pabOTHUK A0/KEeH ObiTh YBEAOMIEH 00 3TOM
3apaHee W OT HEro J0JKHO ObITh MOJy4eHO NMMCbMEHHOE cornacke. PaboToaaresns 10/KeH COOOUMTL pabOTHHKY
O UeJIsiX, MPEANoaaraeMblX HCTOYHHKAX K Crocobax rnojy4yeHHs MepcoHalbHbIX JaHHBIX, 8 TaK e O XapakTepe
MOMIEXKALIMX TOJYYEHHIO MEPCOHAIbHBIX JAHHbIX W TOCJCACTBUSX OTKaza paldOTHMKA /1aTh [MHMCbMEHHOE
CorJlacHe Ha MX MOJIyYeHHe.

7.1.2. Paboronare/nb He MMEET npaBa nojydaTb W oOpalaTbiBaThb MEPCOHANbHbLIC AaHHbie PabOTHMKA O €ro
TMOJIMTHYECKUX, PEJIMITHO3HBIX W MHBIX YOEKIEHHAX W YACTHOM ®H3HU. B ciiyyasx, HEMmoCpeaCcTBEHHO CBA3AHHbBIX
C BOMPOCaMH TPYJOBBIX OTHOLUECHHWH, B COOTBETCTBMH CO cTaTheh 24 Konctutyuun PD paboroaartens Brpase
noJjiy4aTh ¥ 00pabarbiBaTh AaHHbIE O YACTHOH XKU3HH PabOTHHKA TOJBKO C €r0 MHCHMEHHOrO COMJIACHSL.

7.1.3. PaGortonarenb He MMeET NpaBO MOMy4aTh W 00pabaTbiBaTh MEPCOHANbHbIE JAaHHbIe PAabOTHHKA O €ro
YIEHCTBE B OOLUECTBEHHBIX OOBEAMHEHHAX MM €ro MpodCO3HONM AESTENLHOCTH, 3a MCKIIOUEHHEM Cy4aes,
NPeAYCMOTPEHHBIX (heiepabHbIM 3aKOHOM,

7.2. Obpabomxa, nepedaua u Xpanexue nepcoHaNbHbIX OAHHBIX PADOMHUKA!

7.2.1. OBpaboTKa MepcoHaNbHbIX NaHHbIX PabOTHUKA — MOJTyYeHHE, XPAHEHHe, KOMOUHUPOBaHHeE, Nepeava Wi
moboe pyroe UCNOJb30BaHHE NEPCOHATILHBIX aHHBIX PabOTHHKA.




7.2.2. Kpyr auu, gonyuenusix k paborte ¢ AIOKYMEHTAMH, CONEPXKAIUMU MepPCOHATbHbIE JaHHble paGOTHHKOB,
ONPEeAeseTCs MPUKA3OM AUPEKTOPa OpraHHU3aLnHK.

7.2.3. K obpabomre, nepedaue u XPAHenuto  NePCOHAIbHBIX  OGHHBIX PADOMHUKA MO2Yym  umens oocmyn
pPAOONHUKUY.

* OyXrajTepuu;

* FOPUCT(MOMOLLHHK FOPHCTA).

7.3. Ilpu nepeoaue nepconanvmvix Oanmwix pabomnuxa pabomooamens Oonicen cobrodame caeoyiouue
mpeovosanus:

* He cooluIaTh nepcoHasbHble AaHHbie paboTHMKA TPETheH cTopoHe Ge3 MUCLMEHHOro coracus paboTHHKA, 3a
MCKMTIOYCHHEM  Clyyaes, KOrJa 3TO HEOOXOAMMO B LEASX MpeaynpexaeHHs Yrpo3bl KH3HM W 310POBLIO
paboTHHKa, a TaKxKe B cnyyasx, YCTAHOBJIEHHbIX benepanbHbim 3aKOHOM;
* He coo0LIaTh NepcoHasbHble AaHHble PaBoOTHUKA B KOMMEPYECKUX Lenax 0e3 ero MUCbMEHHOT0 COTrachs:
* MPEAYNPEAHTL JIHLL, MOYYAIOLIUX MePCOHallbHbIE aHHbIe PabOTHUKA, O TOM, YTO 3TH JaHHbIE MOTYT ObITh
HCNO/IL30BAHbI JINLLIL B LIEIISX, 1715 KOTOPBIX OHU COOOLIEHBI, U TPeGOBATh OT 3THX JIHIL MOATBEPIKAEHHUS TOTO, YTO
dTO MpaBuio codmonero. Jlnua, nonayuarolme nepcoHaibHble AaHHble paboTHuKa, 06513aHbI COOMIONATH PekUM
CEKPETHOCTH (KOH(pHUIeHIIHaNILHOCTH). JlaHHOE MONOKEHHE He pacnpocTpaHsieTcs Ha oOMeH MepcoHaNbHbIMU
JAaHHbIMH PAOOTHUKOB B MOPS/IKE, YCTAHOBIEHHOM (enepanbHbIMM 3aKOHAMMU;

* Paspeiuath 10Ty K nepcoHalbHbIM JaHHbIM PAGOTHUKOB TOABKO CMELMATLHO YIOTHOMOYEHHbIM JvLam, npu
ITOM yKasaHHbIC JiMLa 10JUKHBI MMETb MPABO MOyyaTh TOJBKO Te NMepcoHabHbIE AaHHbIE paboTHHUKA, KOTOpPbIE
HEOOXOAMMbI /1Sl BBITIOJHEHHS KOHKPETHBIX (hyHKIIMIA;

* HE 3anmpaiiuBaTh HHPOPMALIMIO O COCTOSHUM 30POBbS PABOTHHMKA, 32 MCKIIOUYCHHEM TexX CBEAECHHUH, KOTOpbIE
OTHOCATCA K BOMPOCY O BO3MOYKHOCTH BbINOIHEHHS paGOTHUKOM TPY0BO#H (DYHKLIHH;

° Mepeaasarth NepcoHanbHbie JaHHble pabOTHWKA MPeaCTaBUTENsIM PAGOTHUKOB B MOPSKE, YCTAHOBIEHHOM
TpynoBbiM Ko€KCOM, M OrpaHHUMBATL 3Ty MH(OPMALIMIO TOIBKO TEMHU MEepCOHAIbHBIMM JAHHBIMU PabOTHMKA,
KOTOpble HEOOXOIMMbl AJts BbIMOTHEHUSI YKa3aHHbIMU NpeACTaBUTESIMH MX byHKUMA.
7.4. Tlepenaua nepcoHabHLIX AAHHBIX OT AEPHKATENS MM €ro MPeACTaBUTEEH BHELLHEMY MOTPEOUTENIO MOYKET
AOMYCKATLCS B MUHUMANbHBIX 00bEMaX M TONILKO B LENAX BbINOJHEHHS 3a/au, COOTBETCTBYIOLLHUX O0BEKTHBHOM
Npu4rHe cOOpa ITUX JaHHbIX.

7.5. Ilpu nepenaye nepcoHanbHbIX JaHHBIX PAOOTHHKA MOTPEOUTENIM (B TOM HMC/IE H B KOMMEPUYECKUX LIesIsiX) 32
Mpeaeibl KOMNaHWM paboTonaTenb He NO/KEH COOBLIATH 3TH JaHHbIE TPETbeil CTOpOHE 6€3 MUCbMEHHOro
corjiacus pabOTHHMKA, 3a MCKJIIOYEHHEM CIyuaeB, KOTJa 3TO HEOOXOAMMO B LENSX NPEeaYyNpexIeHNUs Yrposbl
KH3HM W 3]10pOBbIO  pabOTHWKA MM B caydasX,  YCTAaHOBJEHHBIX benepanbHbIM  3aKOHOM.
7.6. Bee mepbl koHduaeHumanbHocTH npu cGope, 00paboTke M XpaHEHMM MEPCOHABHBIX AAHHBIX COTPYIHHKA
PACMPOCTPAHAIOTCS Kak Ha GyMaskHbIE, TAK M Ha 3/1EKTPOHHbIE (ABTOMATH3HPOBAHHDIE) HOCHTENH uHdopmaumu.
7.7. He nonyckaercst OTBeYaTh Ha BOMPOCHI, CBA3AHHbIE C rnepenayeii nepcoHanbHol uHGoOpMaLHK 1o TenedoHy
uau dakcy.

7.8. I10 BO3MOKHOCTH NepcoHasbHble 1aHHbIe 003 THUMBAIOTCS.

7.9. C paboTHHKaMH, OTBETCTBEHHBIMH 3a XpaHEeHHe NEPCOHAIbHbIX [aHHBIX, @ TaKkKe ¢ pabOTHUKaMMU,
BAANCIOUWMMHU - NMEPCOHANBHBIMK ~ 1aHHBIMH B CHJIy CBOMX JOJ/KHOCTHBIX OOS3aHHOCTEH, 3aKII0YalOTCs
Cornaienus o HepasrialleHHUH MEPCOHANBHBIX AaHHBIX pabOTHUKOB. DK3EMIUIAP COrNALIEHUs XPAHUTCS B
oT/ese Kaapos.

7.10. ApromatusupoBaHHas 06paboTka M XpaHeHHe NEPCOHANIBHbIX NaHHbIX PaOOTHUKOB IOIMYCKAETCS TOMbKO
Moc/1e BLIMOIHEHHS BCEX OCHOBHBIX MEPONPHATHI MO 3aLuuTe MHGOPMALIKH.

8. locTyn K nepcoHaIbHbIM AaHHBIM PAGOTHHKA

8.1.BHyTpennuit goctyn (noctyn BHyTpH OpraHu3aium).

8.2. Ilpaso docmyna k nepconanbruim Oannsim Compyonura umeiom.

* IMPEKTOP OPraHU3aLIuM;

* caM pabOTHHK, HOCHUTENb JAHHbIX.

Jlpyrue coTpyAHUKM OpraHu3alil MMEIOT N0CTYM K NePCOHANBbHBIM JAHHbIM paboTHMKA TOIBKO ¢ MHCHLMEHHOTO
corjiacus camoro paboTHUKa, HOCUTENS JaHHbIX.

8.3. Buewnuii oocmyn.

8.3.1. K uMeny wmaccosbix noTpebutesneii nMepcoHasbHBIX AAHHBIX BHE OpraHu3aluMd MOYXHO OTHECTH
FOCYAApCTBEHHbBIE U HErOCY1apCTBEHHBIE (DYHKLUHOHAIbHBIE CTPYKTYpPBI:

* HaJOrOBbIE MHCTIEKLIMH;

* IPABOOXPAHHTE/IbHbIE OPraHbl;

* OpraHbl CTaTHCTHKH;

* CTPaxoBbl€ areHTCTBA;



* BOEHKOMATBI;

* OpraHbl COLMAJIBHOIO CTPaXOBaHMUS;

* [IEHCHOHHbIE OH/bI;

* [10Apa3Ae/IeHHUs] MyHULIUNAIbHbIX OPraHOB YIIPaBICHHS.

8.3.2. Haa30pHO-KOHTPO/IbHBIE OPraHbl HMEKOT A0CTYI K HHPOPMALIMK TOJIbKO B Chepe CBOEH KOMIETEHLMH.
8.3.3. Opranusauuu, B KOTOpbIE COTPYJAHMK MOXET OCYILECTB/ATh [MEPEUMCICHUS [AEHEKHBIX CPeacTB
(cTpaxoBble KOMMNAHWM, HEroCyJ1apCTBEHHbIE TMEHCHOHHblE (OHAbI, 0JAarOTBOPUTENbHBIE OpraHW3aLuH,
KPEAMTHbIE YUPEXKIAEHHs), MOTYT MOJYYHTh JAOCTYIl K MEPCOHANbHbIM AaHHbIM pabOTHHUKA TOIBLKO B CyYae ero
MTMCbMEHHOIO pa3peLLeHHs.

8.3.4. Jlpyrue opraHuzaiuu.

Ceenenus o0 paboTarolieM COTPYHUKE HITM YK€ YBOJIEHHOM MOTYT ObITh NPEAOCTaB/CHbI APYroi OpraHu3aLmtu
TOJIBKO ¢ MHMCbMEHHOrO 3anpoca Ha OJaHKe OpraHM3alMH, ¢ NPHIOKEHHEM KOMHWH HOTApHaIbHO 3aBEPEHHOrO
3asBJICHUs pabOTHHKA.

8.3.5. PoacTBEHHHMKH U YileHbl CEMEH.

[lepcoHanbHble NaHHbIE COTPYJHHUKAa MOTYT ObIThb MpPEIOCTAB/EHbI POJACTBEHHHKAM WM 4i€HAM €ro CeMbH
TOJIbKO ¢ MMCbMEHHOI'0 pa3peLleHHs caMoro CoTpyAHHKA.

B cny4ae passona ObiBias cympyra (Cynpyr) MMEKOT MpaBo OOpaTUTbCS B OPraHU3allMio ¢ [MHUCbMEHHbBIM
3anpocom O paszmepe 3apaboTHOMN ruiaTel coTpyaHuka 6e3 ero cornacus (YK P®D).

9. 3amKUTa NePCOHANbHBIX IAHHDbIX.

9.1. Ilon yrpo3oi WJIM OMACHOCTBIO YTPaThbl MEPCOHAIbHBIX AaHHBIX MOHUMAETCS €AMHHYHOE HIIH KOMIUIEKCHOE,
peanbHOC WM MOTCHLHAILHOE, AKTHBHOE HW/IM TMACCHBHOE [POABJIEHHE 3/I0YMbILIJICHHBIX BO3MOKHOCTEH
BHELIHMX HJIK BHYTPEHHHX HCTOYHHMKOB YrpO3bl CO3/aBaTh HeOJaronpusTHbie COOLITHA, OKa3biBaTh
AectabWIM3UpyoLlee BO3ASHCTBHE Ha 3alMIIaeMy IO HHPOPMALHMIO.

9.2. Puck yrposbl moObiM HHOOPMALMOHHBIM peCypcaM CO3JalT CTHXHiHHbIC OEACTBHS, JKCTpEMAalbHbIE
CUTYallMH, TePPOPHCTHUYECKHE JCHCTBHA, aBAPHH TEXHHYECKHUX CPEIACTB W JIMHHUH CBSI3M, ApYrue 00bEKTHBHbIE
00CTOATE/BLCTBA, @ TAKKE 3aUHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BOSHMKHOBEHHH YIPO3bl JIMLA.

9.3. 3awmmMra nepcoHaJbHBIX AaHHBIX MPEACTaBIfeT COOOM KECTKO PErjaMEeHTHPOBAHHbLIH M JMHAMHYECKH
TEXHOJIOTMYECKHH TMPOLECC, MNPEAYNpPEKAAIOIMA HAPYLIEHHE JOCTYMHOCTH, LEIOCTHOCTH, J0CTOBEPHOCTH M
KOH()MACHLMAILHOCTH MEPCOHANbHBIX IaHHBIX H, B KOHEUHOM cueTe, 00eCneqnBatoLtii J0CTATOUHO HAAEHKHYIO
0e30macHOCTh MHQOPMALIMK B MIPOLIECCe YNPABIEHUECKOH W MPOU3BOACTBEHHON AEATENbHOCTH KOMITAHWH.

9.4. « Buympennss 3awyuman.

9.4.1. OCHOBHbIM BHHOBHWUKOM HECAHKLMOHMPOBAHHOIO MOCTYINa K MEPCOHAIbHLIM AaHHBIM SABJIACTCH, KAk
MpaBHJIO, MepcoHall, paboTaloWKMi ¢ JoKyMeHTaMH M 0azaMMu JaHHbIX. PernameHTalms A0cTyna nepcoHana K
KOH(MAECHUHAILHBIM CBEEHHAM, NOKYMEHTAMM M 0a3zaMu JAaHHbLIX BXOAMT B YMCJIO OCHOBHBIX HANpPaBieHMI]
OpraHM3alMOHHOM 3alUKUTbl HHPOPMALIMH M MPEHA3HAYEHA /15 Pa3srPaHHUUYCHHS MOJHOMOUYHI PYKOBOAMTESIMH H
CreUHaNuCTaMH KOMIaHHH. JUIs 3aliMThbl NEpCOHaNbHBIX [AaHHbIX PaOOTHMKOB HEOOXO0AMMO CcO0MOAaTh Psil
mep:

* OrpaHH4YeHHE M periaMeHTauus coctaBa pabOTHMKOB, (YHKLUHOHAJbHbIC O0S3aHHOCTH KOTOPLIX TPeOyloT
KOH(HUACHLMATbHBIX 3HAHHH;

* CTpOroe u3buparesibHoe  060CHOBAHHOE pacrpe/ie/ieHHe J0KYMEHTOB U HHPOPMALIMK MeXKLy paboTHUKAMHM;

* paUMOHajIbHOE pasMellleHHe pabounx MeCT paGOTHHKOB, MPH KOTOPBIX MCKIOHAIOCH Obl GECKOHTPOIbHOE
MCII0JIb30BaHKE 3aLHLIAeMOH HHPOPMALIMH;

* 3HaHWe PAabOTHUKOM TpeOOBaHWH HOPMATHBHO-METOMMUYECKHX [OKYMEHTOB M0 3aliuTe WHGOPMALHH K
COXpaHeHWH TalHbI; ‘

* HaJM4Me HeOOXOAMMbIX YCIIOBHH B MOMEIIGHHH /1S paboThl ¢ KOH(HUAEHUHATBHBIMU IOKYMEHTAMH 1 Ga3amMu
JaHHBIX;

* ONpe/e/ieHHe M perjiaMeHTals CoCTaBa PabOTHMKOB, UMEIOLUHX MMPABO A0CTyna (BX0Ja) B MOMELUCHHE, B
KOTOPOM HaXOAMTCA BbIUHC/IUTE/IbHAS TEXHHKA,

* OpraHu3aLusa NopAAKa yHHUYTOKEHU HHPOpMaLMK;

* CBOEBPEMEHHOE BbIfB/ICHHE HAPYLICHWs TPeOOBAaHMM pa3pelHTENbHON CHCTeMbl 0CTYNa paboTHUKAMM
noJpasze/eHus;

* BOCIIUTATE/IbHAA W Pa3bACHUTE/IbHAS PaboTa ¢ COTPYAHMKAMM MOAPA3ACICHHMS 0 MPELyNPEkKICHHIO YTPaThI
LICHHbIX CBEJEHHUH Npu paboTe ¢ KOHPUACHUHATbHBIMH 10KYMEHTAMMU;

* HE JI0MYCKAeTCs BblAAYa IMYHbIX JIeJl COTPYAHHKOB Ha paboune MecTa pyKOBOAUTEEH.

JlnuHple nena MOryT BblIaBaThes Ha paGoule MeCcTa TOJBKO AMPEKTOPY M B MCK/IIOUMTENbHbIX CIydasx, M0

MUCbMCHHOMY Pa3peLICHHUIO AUPEKTOPA, PYKOBOIMTEIIO CTPYKTYPHOIO NOApasaeeHHs.
9.5. « Buewnsist sauguman.




Jns 3aumTsl kKoHduaeHUMaTbHOH MHGOPMALIMK co3atoTes LieJIeHanpaB/eHHble HeOIaroNnpHATHbBIC YCIOBHUS M
TPYAHOTIPCOOANMbIC NPEMATCTBUA /18 JIMLA, MbITAIOLIEroCs COBEPLINTh HECAHKLIHOHMPOBAHHbIM aoctyn u
oBnajeHne uHdopmaumeit. Llesbio M pesynbTaTtom HECAHKIIMOHUPOBAHHOIO 10CTyNa K HH()OPMALMOHHbBIM
pecypcam MOXeT ObiTh He TONLKO OBJAfeHHE LEHHBIMM CBEACHHSIMHU M MX UCMOJb30BaHUE, HO M UX
BUAOU3MCHCHHE,  YHUYTOXKCHHE, BHECEHMe BUpyca, noameHa, (anbCHUKALMA ComepKaHUS PEKBH3UTOB
JIOKYMEHTA W J1p.

Mo MOCTOPOHHUM JMLOM NOHWUMAaeTcs MoGoe JMLUO, He HMeroLee HEMOCPEICTBEHHOTO OTHOLUEHHS K
JeATENbHOCTH KOMTMaHWH, MOCETHTEH, paboTHHUKH OpYrux OpraHM3alMOHHbIX CTPYKTYP.
[TocToponnue nuia He 10MKHBI 3HATH pacnpeseneHme (yHKLMiA, paGoune npolecchl, TEXHOMOHIO COCTABIEHMUS,
ObopmIEHHS, BEICHHS M XPaHEHHS IOKYMEHTOB, /e H paboumx MaTepuaoB B OTeNe KaapOB.

9.6. st saugumbl nepconansublx OanHbIx compyoHUKos HeobX00uMo cobiodans pAo mep:

- NOPAI0K NPpUEMA, yueTa U KOHTPOIIS AEATENbHOCTH MOCEeTUTENEH;

- TEXHWYECKHE CPE/ICTBA OXPaHbl, CUTHANM3ALIMK,

- MOPAIOK OXpaHbl TEPPUTOPUU, 31aHUH, NOMELLIEHHI;

- TpeboBaHus K 3alunTe MHOpPMaLMU NpH MHTEPBLIOUPOBAHWHU U COOECENOBAHUSX.

10.01BercTBEHHOCTH 32 HADYHIEHHE HOPM, PEry IHPYIOLIHX 00pafoTKy M 3aIATY NEePCOHATBHBIX JAHHBIX
paboTHuKa.

10.1. TlepcoHanbHas OTBETCTBEHHOCTh — OAHO M3 FABHbIX TpeOOBaHHH K OpraHM3aLMu (QyHKUMOHUPOBAHMUS
CHCTEMbI 3alLMTBI NEPCOHAIbHOH MH(pOpMaLMK U 06s3aTebHOE YCIOBHE OBecrneyeHus 3(deKTUBHOCTH ITOM
CHUCTEMBbI.

10.2. Pykoroaurens, paspewarowmii AOCTYN  COTpyAHHKA K KOH(PHUACHUMAIBHOMY [OKYMEHTY, HeEceT
NEPCOHAILHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHe.

10.3. Kaxabiit coTpyaHuK opraHusaumu , nosiyvarolnit aas paboTbl KOH(GUACHLHMANbHBIM JOKYMEHT, HeceT
CAMHOTMUHYIO  OTBETCTBCHHOCTh 33 COXPAHHOCTb  HOCHTENS M KOH(GMAEHUMANBHOCTH  MH(OPMALMH.
10.4.Jlnua, BUHOBHbIE B HapylueHHH HOPM, PEryTHPYIOLUX MOyYeHHe, 00paboTKy M 3alMTY MePCOHANbHbBIX
JAaHHBIX pabOTHUKA, HECYT OTBETCTBEHHOCThL B COOTBETCTBHM C (benepanbHbIMH 3aKOHAMMU:

* AMCLMILTMHAPHYIO (3aMeYaHUe, BbIFOBOP, YBOJbHEHHE);

* AIMMHUCTPATUBHYIO (MPelyNnpesxieHHe WK aIMUHHCTPATHBHBIH WTpad);
* TPKIAHCKO-MPABOBYIO (BO3MELIEHHE MPUUMHEHHOTO YOBITKA);

* yronosHyto (wrpad, 1160 obs3atenbHble paGoTbl, TMGO UCTIPaBUTEbHBIE PAGOTHI, THGO apect, J100 NullIeHHe
¢BOOObI, MO0 NULIIEHHE NPaBa 3aHUMATh ONPeeIeHHbIE JI0JIKHOCTH).

10.5.PaboTHuk, npenocraBusiimnii paboTosaTeNto NOMIOKHbIE JOKYMEHTbI WJIH 3aBEOMO JIOXHbIC CBEIEHHUS O
cebe, HeceT AMCLMMNIMHAPHYIO OTBETCTBEHHOCTD, BIIOTH [0 YBOIbHEHHS.

11.3aka0uuTeNbHbIE NOT0KEHHS.

I'1.1.Hacrosuee ITooxkeHHe BCTYNaeT B MYy ¢ MOMEHTA €10 YTBEPIKIACHHUS IUPEKTOPOM M BBOAMTCS B JAEHCTBUE
[PUKA30M JIHPEKTOpA OpraHU3aLIHH.

I'1.2. TMonoxenue obs3atenbHo A8 BeeX paGOTHUKOB OpraHHU3alliM , €C/IM UHBIE YCIIOBUS HE MPeIyCMOTPEHbI B
TPYAOBOM 10roBope paboTHHKA.

1.3, Jlupektop oOpraHusaumn BhpaBe BHOCHTh M3MEHEHHS W aOMofnHeHus B Ilonoskenue. PaGoTHuku
OpraHu3al1H 10/KHbI ObITh M10CTABEHbI B M3BECTHOCTh O BHOCHMBIX H3MEHEHHSIX M JOTMOIHEHHSX 32 S JHeH 10
BCTYINJICHUSA MX B CHIly MOCPEACTBOM W3/1aHWS MPEKTOPOM MpPHKA3a M O3HAKOMJIEHMS ¢ HUM BceX pabOTHHKOB
OpraHu3almu.



ABTOHOMHASI HEKOMMepYecKasi OPraHu3anHs J0NOTHHTEILHOT0 NPodeccHoHATLHOI0 o0pa3oBaHus
«IleHTp 00VYEHHS H NOATOTOBKH KAIPOB)
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COT'JIAIIEHHUE
0 HepasrJIalleHHH NePCOHAIbHBIX AaHHBIX COTPYAHHKA

s, [a W*é Alatcccet Ava TOL6PEE gacnopT cepun Ju €2, Homep 22 15586

BLUIAHHbIA PN YPME  Doecdic po VP ¢ bGestuclp Dby 05 » 02 _208 rona.
NOHUMAIO, YTO MOYYalo AOCTYN K MePCOHAbHbIM JAaHHbIM COTPYAHUKOE ABTOHOMHOM HEKOMMepUecKoii
OpraHM3aLMK JOTONHHTENBHOO NPOdeccHOHabHOro 06pasosatus «LleHTp 0Byuenus 1 NOArOTOBKM KaxpoBsy. 51
TAKKe [OHUMAIO, YTO BO BPEMA MCMOJHEHMs CBOMX OOS3aHHOCTEH, MHE MPHXOAMTCA 3aHMMATbes cOOPOM,

obOpaboTkoii H XpaHEeHHEM NePCOHaIbHbIX JAHHbIX COTPYAHHUKOB.
41 NoHMMalo, YTO pasrilalueHke TaKoro poia MHGOPMALIMK MOXKET HAHECTH yluepd COTPYAHHKaM OpraHu3aumuH |
Kak NpAMOH, TaK ] KOCBEHHbIH.

B cBasn ¢ otum, naio obssarensctso, npu paGote (cGopom, oGpaGoTkol M xpaHeHuem) ¢ NEePCOHATbHBIMH
JlAHHBIMH  COTPYZIHHKa CcOOJIOAaTL Bee OmucaHHble B «[TOJ0KEHHH O 3allMTe NepCOHATbHBIX JAHHbIX
COTPYAHHKa» TpeboBaHHs.

A noomeepoicoaro, umo ne umero nPasa Pazeiauams C6eOeHUs.

* aHKeTHble U Ouorpaduyeckue aaHHble;

* oOpasoBaHue;

* CBEICHHS O TPYIOBOM U OOILEM CTaKe;

* CBEJIEHHA O COCTaBE CEMbH;

* NIACMOPTHBIE NAHHbIE;

* CBEJIEHHSI O BOMHCKOM YyYeTe;

* CBEJIEHHA O 3apabOTHOM 1aTe COTPYAHUKA;

* CBE/JICHHUS O COLMAbHBIX JIbIOTAX;

* CIIELIMAJIBHOCTh;

* 3aHUMaeMasl JOJKHOCTb;

* aJ|pec MeCcTa JKUTEJIbCTBA,

* IOMalIHKH TenaedoH;

* COJCpIKaHKe TPYLOBOroO A0rOBOpa;

* NO/UITMHHUKH WU KOIMHH MPHUKA30B 10 JIMYHOMY COCTaBY:

* JIMUHbIC /1e/1a U TPYA0BbIE KHHXKKH COTPYTHHKOB;

® OCHOBAHHi K MMpHKasam 1o JIMYHOMY COCTaBy;,

* 16713, CONCPIKALIME MATEPHAIIbI 10 MOBBILICHHIO KBATH(QHKALIMK W NIEPENOAroTOBKe COTPYAHNKOB, HX
aTTECTALHH, CITy)KEOHBIM pacc/ie10BaHUAM:

* KOIHWK OTYETOB, HANPABJISEMbIE B OpraHbl CTATUCTUKH.

A npeaynpexaeH(a) o Tom, 4TO B cllyuae pasrialleHusi MHOM CBEICHHH, KACAIOLLIXCS MEPCOHATBbHBIX JAHHBIX
COTPYAHHKA UK UX YTPATbI i HECY OTBETCTBEHHOCTbL B COOTBETCTBHH ¢ TpyaoBbiM kogekcom PD ¢1.90.

C «ITonoxennem o nopsiake 06paboTKH NEPCOHANBLHBIX JaHHBIX pabothukos AHO JIITO «L{OUTTK»
O3HaKoMJieH(a).
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